Summer term 2011 Newsletter

NORFOLK LODGE   Montessori Nursery    
Summer term 2011 Newsletter


Dear Parents,

Happy Easter to you all

RED NOSE DAY
On behalf of the staff, I would like to thank you all for

your support of  Red Nose Day: 
We Raised
	£756.62    


From the following:

Wear Red & Crazy Hair (Adults & Staff)  Court Walk / 
Children’s Paintings / Cake Sale / Mary’s Sponsored Silence.                       
                                  THANK YOU 
             ******************************

SCHOOL TELEPHONE NUMBER
                   020 8447 1565 

Please contact the office and let us know if your child is going to be late or absent from school. 
Please also make sure all contact numbers and email addresses are up to date with the office.

SUMMER TERM:  TOPICS 


Summer & The Rain Forest 

SUMMER TERM DATES TO NOTE: 
	Summer Term begins
	Tuesday 26th April

	Royal Wedding Bank Holiday
	Friday 29th April

	Friends of Norfolk Lodge Meeting 

Everyone welcome to attend. Main focus on Planning Summer Fun Day
	Wednesday 4th May
7-9pm

	School Photographer
	Friday 6th May

	Summer Half-term (Activity Club) 
	Monday 30th May   to Friday 3rd June

	Open Day
For existing and prospective parents
	Saturday 11thJune 2011                        10:00 -12:00



	Annual Teddy Bear’s Picnic

Bring a teddy and join us for an afternoon  picnic in the garden (weather permitting) 

Pay £1 or £2 all proceeds in aid of 
Action  Medical Research.
	Wednesday 22nd June

	Summer Fun Day   
With Visiting Circus
Opportunity to learn Circus Skills.
Face Painting / Bouncy Castle 

Pimms & Beer Tent 
Refreshments / Ice Creams

BBQ & Asian Food

Stalls & Lots More
	Saturday 25th June
       11am-5pm

	End of Term
	Friday 8th July 2011



 BREAKFAST & AFTER SCHOOL CLUB OPTION
Breakfast & after school club is available to all children attending Norfolk Lodge. 
Breakfast Club runs from 8am until beginning of class times.  After School Club runs from end of class time until 5/6pm. Please contact Carol in the office for further details.

EXTRA ACTIVITIES  

For the summer term the following changes will apply to the afternoon activities.  All children attending afternoon sessions in Jade, Gold & Silver classes have the following Activities 

Monday-             FOOTBALL 

Tuesday -
P.E 

Wednesday- 
FRENCH 

Thursday- 
BALLET 

Friday- 
              FUNKY DANCE 
Pre- nursery classes have Music and Movement with Lizzie on Thursday Mornings.
CHILDREN’S NEEDS
Parents are reminded that it is their responsibility to provide nappies, wipes, nappy cream, nappy sacks for their child. 
Every Child should have a spare set of clothes, to include 
trousers or dress, top, socks and underwear in a fabric  bag on their peg (NO CARRIER BAGS PLEASE)
ALL CLOTHING & PERSONAL BELONGINGS MUST BE CLEARLY LABELLED WITH THE CHILD’S NAME
TOILET 
Please take your child to the toilet BEFORE they come into the classroom. This ensures they are ready to begin the session in comfort.

COMMUNICATION BOOKS (Little Green Book)
In order to comply with the EYFS guidelines and also to enhance the home school relationship, we request that parents record any important observations about their child in the message book, provided by your child’s class. 
(Any comments which parents feel would be useful to their child’s key worker such as any change in home life, sleep patterns, toilet routines etc in fact anything that may affect your child day at nursery should be recorded in the book.)
UNIFORM
Children are required to wear the uniform every day. All children 
will need slippers for indoor use and wellington boots and appropriate outdoor clothing.
As the warm weather approaches please be aware of your child’s need of sun protection. 

We expect parents to apply high factor sun protection before coming into nursery. For children attending all day, parents are required to provide high factor sun protection for afternoon application.

Parents will have to sign a permission slip to enable us to apply the cream.
ALL CLOTHING & PERSONAL BELONGINGS MUST BE CLEARLY LABELLED WITH THE CHILD’S NAME (including Ballet Outfits & Sun Cream) we cannot be responsible if items go missing.  
DROP OFF and COLLECTION 

Session times are displayed on the class doors.  Please be prompt in dropping off and collecting your child. Late charges will occur in the event you are late picking up.  Please call the office if you are held up so your child does not become stressed and can be reassured that you are on your way.  
Once we return your child to you, you are responsible for his/her safety. In particular, take care to hold your child’s hand until you are safely back in your car as the car park is a very busy area at the end of session time. 
CAR PARK
The car park is a busy place, especially during morning drop-off. Please park conscientiously and keep your time in the school building to a minimum in order to alleviate queues outside on the road. 
In order to try to alleviate the traffic chaos in mornings - All classes – will open their doors 10 minutes before class start times Jade & Gold classes - will receive children from 8.35am. Silver, Diamond & Pearl classes will receive children from 8.50am.
If you need to go to the office for any purpose, please do so at pick up time or call the office on the number above.
PACKED LUNCHES
Please do not include sweets, chocolate or NUTS (including peanut butter sandwiches) in lunch boxes. 
Children with nut allergies must not have any contact with nuts. 

An allergic reaction can be fatal. 

There is a fridge in the main hall to store lunchboxes which should be clearly marked with your child’s name. Please use the labels provided to give details of reheating the contents.
INFECTIOUS and CONTAGIOUS DISEASES

Please DO NOT sends your child to nursery if he/she has an infectious disease (chicken pox, measles, Swine flu etc) Or is suffering from vomiting, diarrhea, conjunctivitis or has a temperature. 
Instead please telephone the office a.s.a.p. so that other parents can be informed.
If your child develops any of the above at any time during the day you will be contacted and will be requested to collect your child immediately in order to prevent the other children being affected.

Children should not return to school within 48 hours of the symptoms mentioned above to reduce spreading infections between the children.

We are obliged to inform other agencies such as OFSTED and The Health Protection Agency of infectious diseases.

POLICIES AND PROCEDURES

The nursery must have a number of policies/procedures in order to operate.  
Each class has a File of Policies & Procedures which is available for all parents to read on the Premises. 
Please ask your child’s class teacher for the file if you would like to read them but please do not remove any.

FRONT DOOR

When leaving the nursery please ensure the front door is properly closed behind you as you leave. 
SOME PARENTS ARE CONTINUING to allow strangers access the premises. 
PLEASE remember our safety procedure is for the benefit of your children. NO-ONE should be allowed into the building at any time via the front door.
 In the event that anyone asks to be allowed in, please direct them to the office via the external metal staircase.
NEW STAFF

We welcome Afsana - Montessori Directress - and Anastasia & Georgina - Nursery Assistants - who have been working throughout the nursery during this term . 

NEW CLASS
Ruby class (currently Toddler room) will become a Montessori class for the older children moving out of Amber class.

Noelle (currently in Diamond class) will head the class in the mornings and Afsana will head the class in the afternoons.  

Michelle will move with the group from Amber class and will be joined by Anastasia who has been working with the children in Amber room.

LEAVING 
Sadly we say Goodbye to Meldy who has been a very valuable member of the Amber team for the past 3 years. Meldy is leaving Norfolk Lodge to spend more time with her family. We wish her the very best of luck and look forward to her coming back to visit us, when she can.
CHANGES to ROOM TEAMS NEXT TERM
Afsana will join Laura in Diamond Class.

Becci & Geraldine will join the Jade team for the Afternoon sessions.
Afra, Charlotte, Vicky will move with the group of children from Ruby to join Debbie & Justyna in Amber class.
Hanan will join Nadia and Aruna in Coral Class
COMPLAINTS, CONCERNS, COMPLIMENTS
If you have a complaint or concern about any aspect of the nursery or a particular concern about your child, please bring it to our attention immediately. 
We operate an open door policy to all parents and aim to ensure that there is always someone available to listen to any issues that parents may have. 

Equally we like to hear from you when we are doing a good job and providing a good service. 

You can contact us in writing to the office


Tel:0208471565  

E-mail   norfolklodgehq@aol.com 
               In person.
We wish you and your family an enjoyable Easter break

Hope the sun shines and look forward to seeing you all on Tuesday 26th April.

Regards
Mary Wales-Emmett  Mont. Dip. UOL

Head Directress


